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Employee Eligibility

An ampioyes is sligible io eceive fee courtesy if ha'she meets the
requanemants isted balow;

By the end of the first wesk of classes, the employes must be in one
of fhe following categories:
* Anamployes on full-time paid appoinirment at IU (e, 100% FTE)
* A refired employes aligible for proup e iksurancea.
* A dizablad empioyss receiving long-term disability nsurance,

By the ond of the firsd week of classes, the recipient of Depeanden
Child Fee Courlesy must be in one of the following categories:
* A depandent child of an smpioyes in one of e categories ksted
above
= A depondani child of a deceased parent or guardian employed
full-ime: ai the Bime of death, provided the child emains &
dependent of the surviving spouse.

Forms Required and Priority Dales

Applicaions may be obtained by calling or visikting the Mortmwes!
DOffice of Student Financial Assistance, No financial assistance s
auvtomatically renewabile.

To use Fee Courtesy ioward foo payment, students must submil the
Morthwest! Fee Courtesy Application fo the NOSFA by April 15.
Diherwise, the student is required o pay all lees. Any resulting
reimburssment will be disbursed through the Office of the Bursar

afier the Application for Fee Couresy has been processed by the
MNOSFA

To receive Fee Courtesy, the Northwest Fee Courtesy Application
must be submitied jo the NOSFA belone the last day of enroliment for
the spacilied semasiar or SUMMGE SESHOMN.

O application may be used io apply for both the summer &nd tha
academic year, Sepamte Modhwest applications are equred for
employees applying for benafiis under more than one of the Fee
Courtesy Programs (0. Employes Fee Courtesy, Spouse Fee Cour-
tesy, and Dependent Child Foe Courtesy) at IU Northwest.

The final responsibility for being aware of all eligibility requirements
and application procedures rests with the applicant. Any person whao
kniowinghy makes a false statement or & misrepeasniation of indor-
rration partaining io the Fee Courlesy Application shall be (1) subject
o cancediation of lurther financial asssstance, (2] iable for repayrmeant
of financial assistance roceived, and/or (3) subject to penalties,
incheding suspension or expulsion from the Uiniversity, according o
the indiana Universiy Condus Code.

Cruestions neganding the esac! valus of Fes Counesy swards should
b relerred to e Office of tha Bursar, Indiana Uiniversity North-
wesl. 3400 Broadway, Hawthom 102, Gary, In 45408, phone (218)
BaE0-BETD.

Certain basic principles apply:

¢ Fee Courtesy is nol a cash award; rather, it is an employes
benafil that pays a portion of the credil-hour fees and, in some
cases sl foes.

= Fee Courlesy does nol apply 1o special fess, such as fhose for
laboratories, applied music, student teaching, education earty
auparsnce, or rental ol spacial squipment end lacililes, Feo
courtesy for the depandent child doas not apply to audit hours_

* Fee Courtesy awards ane processed by the NMOSFA. Approxi-
make vakses ane estimated. At the time of regestration, eligibility
iz varfied, and the Fee Courtesy awand & credited o the
studenl's acoolum.

* Fee Courtesy awards are meduced or canceled automatically i
the studeni's or employes’s aligibility caases The amployen s
then responsible for the payment of all fees. Ary chenges in e
sludeni's enroliment may also resull in changes o the amouni

of Fee Courlesy,

Dapendant Child Fes Couresy i= a remission of one-hall of resident
undergraduale crodit-hour fees, for & masirmum of the first 140 credil
hours toward ihe firsi bachelors degree, and including any assoctate
degres enmoliments. Al the tme of disbursement, the recipient (1)
cannot ba consicensd indapendant for other types of financial assis-
tance, (2) mus! be undar 24 years of age, (3) mast be unmarried, (4)
masst (e with hisher parenis,

Employos Foo Courlesy isa reméssion of 100% of the reshient credii-
hour fees for the firsi 3 cradit hours per semester, and a remizsion of
50% of the remaining houms up 1o & total of & [Jor credit or mudit) per
semesier or combined summer sesskona. i the course(s) covened
unndar e 100% femission are nol complated with 2 grade of © or
hagher, R, P, or 5, the employse will be biled by tha Office of the
Barsar for 50% of the remitted amount. Il the employes withdraws
from the course(s) coverad by the 100% remisshon, the employes will
be billed for 50% of any nonmefundable fees (see Schedule of
Classes lor refund policy). If payment is nol made by the dus date,
the debt may be satisfied through automatic payroll deduction.

Spouse Fee Courtesy is & remission equivalent to one-hall of the
residant undemgraduate credil-hour ee rate, for a maximum of 3
hours (for cradit or awdil] per semester or for both summer sessions.
Thits ramission is applied as a credit againct the full lses aesassed,

iU Fee Courlesy banefits for graduale level courses that begin afar
June 30, 1996 must be redled as axable income (o the smployes.
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