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Please read information BEFORE completing the application farm on the reverse side for the Summer & Academic Year

Employee Eligibility

An smployes is aligible io receive fee courtesy i ha'she meets the
requeremants listed balow:

By the end of the first week of classes, the employes must be in one
of the following categories:
* Anamployes on full-time paid appoeinirnent at 1U (k. 100% FTE)
= A retired employes aligible for group e insuranca.
= A dizabled smployes receiving long-term disability insurance.

By the ond of the first week of classes, the recipient of Dependent
Child Fee Courtesy must be in one of the following categories:
* A dependent child of an employes in one of e categories listed
above
= & dependani child of a deceased parent or guardian employed
full-time at the time of death, provided the child remains 8
dependent of the Suniving Spouse.

Forms Required and Priority Dates

Applications may be obtained by calling or wisiting the Mortvwest
DOffice of Siudent Financial Assistance. No financial assistance is

avtomatically renewabile.

To use Fee Courlesy ioward fee payment, students must submil the
Morthwest Fee Courtesy Application io the NOSFA by April 15.
Ditherwise, the student is required to pay all fses. Any resulting
reimbursament will be disbursed through the Office of the Bursar
afier the Application for Fee Couresy has been processed by the
MOSFA

To receive Fee Courtesy, the Northwest Fee Courtesy Application
must be submitied io the NOSFA before the kast day of enroliment for
the specified samestar of SUMMSF SeSSIOn.

Oz application may be usad to apply for both the summer &nd the
academic year, Separate Modhwest applications are requred for
employees applying for benefs under more than one of the Fee
Courtesy Programs (ie. Employes Fee Courtesy, Spouse Fee Cour-
tesy, and Dependent Child Fee Courtesy) at I Northwast.

The final responsibility for being awane of all eligibifity requirements
and appiication procedures rests with the applicant. Any person who
knowingly makns a false statement or & mésrepresantation of indor-
rreation partaining io the Fee Courtesy Application shall be (1) subject
to cancediation of lurther fimancial asssstance, (2) liable for repayment
of financial assistance received, andfor (3) subject to penalties,
inchuding suspension or expulsion from the Uiniversity, according to
the Indiana Unieersity Condudt Code.

Cruestions regarding the esact value of Fee Counesy awards should
b referred to the Office of the Bursar, Indiana Unéversity North-
wiesl, 3400 Broadway, Hawthom 102, Gary, In 45408, phona (218)
B80-BE2D,

Certain basic principles apply:

¢ Fee Courtesy is nol a cash award; rather, it is an employes
benafil that pays a portion of the credil-hour fees and, in some
cases, audit fees.

= Fee Courlesy does nol apply 1o special fess, such as those for
laboratories, applied music, student teaching, education earty
euparance, or rental of spacial equipment and laciliies, Fes
courlesy for the dependent child doss not apply to audit hours.

* Fee Courtesy awards ane processed by the MOSFA. Approxi-
mate vakses ane estimated. At the ime of regstration, eligibility
i= verified, and the Fee Courtesy award & credited to the
student's acooumt.

= Fee Courtesy awards are meduced or cancelod automatically if
the student's or employese’s aligibliity ceases. The smployes =
then responsible for the payment of all fees. Ary changes in e
siudent's enroliment may also resull in changes o the amouni
of Fes Courlesy,

Depandent Child Fee Courlesy i= a remission of one-hall of resident
undargraduale credit-hour feas, for a maximum of the first 140 credil
hours toward the first bachelor's degree, and including any associate
degres enroliments. Al the time of disbursement, the recipient (1)
cannot ba considersd indapendant for other types of financial assis-
tance, (2) mus! be undar 24 years of aga, (3) must be unmarried, (4)
must [hee with hisher parenis,

Employes Foe Couresy is a remission of 100% of the neshdent credil-
Ihour fees for e frst 3 credit hours per samester, and a remission of
50r% of the remaining mours wup 1o a total of B (or credil or audit) per
samesiar or combined summer sessions. if the course(s) covened
et el 100% nemission are nol complated with & grade of C or
higher, A, P, or 5, the employee will be biled by the Office of the
Bursar for 50% of the remitted amount, i the amployes withdraws
from the course(s) coverad by the 100% remission, the employes will
be billed for 50% of any nonrefundable fess (see Schedule of
Classes lor refund policy). if payment is not made by the due dale,
the debt may be satesfied through automatic payroll deduction.

Spouse Fes Courtesy is a remission equivalent io one-half of the
resident undergraduate credi-hour fee rale, for a maximum of 3
hours (for cradit or awdil) per semaster orfor both summer sessions.
Thits remission is applied as a credit againet the full lses assessed,

U Fee Courlesy benefits for graduate level courses that begin after
June 30, 1998 must be redled as axable income (o the smployes.
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