UNDERGRADUATE RESEARCH FUND

INDIANA UNIVERSITY NORTHWEST

PROCEDURE AND GUIDELINES
revised 2006 (Academic Affairs)

PURPOSE:

The purpose of the Undergraduate Research Fund at Indiana University Northwest is to encourage undergraduates to actively engage in research and creative activities as part of their undergraduate major experience.  The fund will provide financial support to undergraduates in the form of travel, supplies and, under specific conditions, stipends.

GUIDELINES:

1. Enrolled upper-division undergraduate students at IU are eligible.  Faculty can sponsor exceptional students at earlier stages in their studies at Indiana University Northwest who exhibit strong research skills, but the argument for their eligibility as an exception must be made in writing, and it must accompany the formal application for funding.

2. Enrollment in a research course (independent research) or an equivalent level of independent research under faculty mentorship is required.

3. Full-time faculty sponsorship is required.

4. Stipends may only be awarded if the student has already completed or has nearly completed a research course.

5. Requesting funds to rent equipment where necessary to the research project is a reasonable, and such requests meet the eligibility requirements for the Undergraduate Research Fund. 

6. The degree to which equipment purchase may be covered by the Undergraduate Research Fund will depend upon whether the equipment will be consumed by the project, or if it can be used by the department subsequently:  if the equipment will be consumed by the project, then the costs can be included in the grant; however, if the department can use the equipment subsequent to the research project, then cost sharing with the department needs to be included in the application.

7. Awards are contingent on meeting all appropriate research compliance requirements (e.g. animal, biosafety, and human subject approval).  An application involving the use of animals must be accompanied by evidence that it has been approved by the Northwest Animal Resource Committee; an application involving the use of human subjects must be accompanied by evidence that it has been approved by the IU Northwest Human Subjects Committee; and an application involving  rDNA, human fluids or tissues, or other infectious agents must be accompanied by evidence that it has been approved by the Biosafety Committee in Bloomington (www.research.iu.edu/rschcomp/biosafety.html).  For information on the policies related to animal, biosafety, and human subjects approval, the applicant can access the Indiana University policies and forms (www.research.iu.edu/rschcomp/index.html), and the IU Northwest policies and forms on human subjects (www.iun.edu/~hsc/) online.

APPLICATION PROCEDURE:

1. Applications for support, which must follow the format on the Undergraduate Research Fund application form, must be developed and written by the student and reviewed by the faculty sponsor prior to their submission.  The faculty sponsor should mentor the student researcher through this application process before he/she signs off on it.

2. The proposed research/creative activity should produce results substantial enough to be presented at a campus-level undergraduate research forum.  Student participation in the IU undergraduate research forum or other university-wide, regional, professional or national conference is mandatory. Travel to such conferences must be incorporated into the budget.

3. Whenever possible, the application should indicate what, if any, in-kind costs will be provided by the academic department or division.

4. Annual announcement of the fund should be sent out to each full-time faculty member the Monday of the week before Thanksgiving.

5. The deadline for proposals will be the Friday of the week after Spring Break.

6. Notice of award should be no later than one month after the proposal deadline.

EVALUATION  PROCEDURE:    

1. One full time faculty member will assume responsibility for the application— evaluation process, distributing the proposals and running the meetings.  This person may volunteer and/or be chosen by the Vice-Chancellor of Academic Affairs.

2. The evaluation committee will be voluntary, with each faculty sponsor having the choice of indicating on the application form whether he/she will participate.  Immediately after the proposal deadline, a list of the faculty volunteers will be circulated to each faculty sponsor, at which point they can reconsider their volunteering status dependent on the composition of the committee, as it is anticipated that at least one sponsor from each major area of study will sit on the evaluation committee.  The faculty member overseeing the Undergraduate Research Fund process may, at his/her discretion, solicit additional committee membership so as to maintain a group of evaluators representative of different disciplines. The Vice-Chancellor will be invited to review the proposals and attend the evaluation meeting.

3. Copies of proposals are read by all members of the committee and ranked as either meritorious of an award or not.  Of those that are meritorious (assumed that most will be), the total requested from all meritorious projects is compared with the amount available.  If the amount available is sufficient, and the budget of each meritorious proposal is satisfactory, all proposals are funded.  However, if more is requested than available, then it is incumbent upon the committee to determine a fair and equitable distribution between divisions and departments.  At this point it may be decided by the committee to rank the proposals.

4. The committee will make its recommendations and send them to the Vice-Chancellor of Academic Affairs who will, then, notify the faculty sponsor and student.  

AWARDING PROCEDURE:

1. Awarding of the fund will be worked out on an individual basis between Academic Affairs, the Faculty advisor, and the Student.

UNDERGRADUATE RESEARCH FUND

INDIANA UNIVERSITY NORTHWEST

Application Form 

Revised 2006 (Academic Affairs)

Instructions:  The application should be computer generated using the format below:  All sections must be completed for the proposal to be considered. Discussion and assistance with the faculty sponsor while writing the research proposal is expected. One (1) original and four (4) copies are to be submitted to Academic Affairs.

1.
Project Title:

2.
Submitted By:


Name:









Address:


Department:


Phone #:


Email:

3.
Faculty Sponsor:





Will faculty member participate in the evaluation process?  yes or no (circle one)


Faculty phone #:







Campus Address:



Email:  

4.
Date of Application:

5.
Abstract (brief description of project, maximum 100 words):
6.
Objective of Research (maximum 100 words):

7.
Description of Proposed Research including methods/procedures (maximum one full page):

8.
Research Location:

9.
Research Schedule:

10.
Budget (provide a cost breakdown):
Cost

Travel:


Per diem days ($24/day max. $100):


Equipment: (Indicate whether equipment will be used over the course of this investigation i.e. rental; otherwise it must remain with the department and cost sharing with the department must be demonstrated.)


Supplies:



Subtotal

Stipend (A maximum of $6.00/hr. A stipend will only be considered if a research course has already been completed or the majority of work is completed.



Total
11.
Other funding sources:

12.  Attach evidence of approval (where applicable) from the IU Northwest Human Subjects Committee, Biosafety Committee, or the Northwest Animal Resource Committee

12. 
Other information you deem important for the proposal (maximum one page). 

13.  Faculty Sponsor Letter of Support:  Attach a brief (no more than one page) faculty letter of support.  This letter should address the merits, importance, and feasibility of the research as well as evaluate the student’s ability to complete the project.

14.
Signatures:



Student

























Date

Faculty





















Date

Department Chair













Date
